Rocky Mountain College Summer Scribe -

On-Campus Housing Application Process
Guide

RMC students who are enrolled in courses for the fall academic term AND are
registered for fall academic term on-campus housing are eligible for summer
on-campus housing. Students who do not have a valid course schedule for the fall
term AND are not registered for fall academic term on-campus housing will have their
housing application for that term denied. Applications must be submitted a minimum
of 2 weeks before each summer block (May, June, July and August).
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2  Click on GRAY ‘Student’ tab.
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3 Click on GREEN ‘My Housing Info’ icon.
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Click the application that applies to your on-campus housing needs (ie Summer
Session 1 May 2025).

You are here: Studant Life > Hoysing
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5 Review the information then click ‘Next’ in the bottom right corner.
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6 Complete all sections on the Student Information page. Confirm auto-populated
information is correct and fill in any necessary information that does not
auto-populate in your application.

Click ‘Next’ in the bottom right corner.

If any auto-populated information is inaccurate contact the Office of Student
Records at studentrecords@rocky.edu.
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7 Complete all sections on the Emergency Contact page. Confirm auto-populated
information is correct and fill in any necessary information that does not
auto-populate in your application.

Check the “I confirm that the above emergency contact information is correct.”
box.

If any auto-populated information is inaccurate contact the Office of Student

Records at studentrecords@rocky.edu.
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Click ‘Next’ in the bottom right corner.
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10  Click ‘Submit’ in the bottom right corner.
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11 Congratulations, you have successfully applied for a space in on-campus housing
for the term selected. Room and check-in information will be emailed to your
@rocky.edu account once your application is processed.
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