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What is it and why use it? 
Mission: Rocky Mountain College Career Services provides guidance to students and alumni, assisting them to develop the skills and qualities needed to achieve their educational and professional goals.

And in the real world, that means: 
· [image: 4 Places to Find Outside Project Support | PMAlliance Project Management  Blog]Help find part-time & full-time work, volunteer opportunities, and work study (on- & off-campus)
· Provide guidance and support through career counseling
· Create connections between students, faculty and employers
· Support the internship program
· Provide expertise and resources to enable students to present themselves professionally
· Support students and alumni as they develop a job or graduate school search strategy


Updated July 2025
Who: Lisa Wallace – Director of Career Services
How: 406-657-1039 or lisa.wallace@rocky.edu  
       www.rocky.edu  Campus Life  Career Services (LOTS of resources available)
Where: Bair Family Student Center, Student Life Offices, main floor, room 116
When: Monday-Friday, normal business hours
What: 
· RMC CareerLink – where work study, PT, FT & internships are posted rocky.edu/CareerLink/Students
· Résumé/Cover letter – by email or by appointment, brochures & examples available
· Interviews – by appointment, brochures available
· Career counseling – by appointment, free on-line assessments available
· Internships – by appointment, assistance available to find opportunities
· Employers/Graduate Programs on campus – arranged as requested by employers or graduate programs: information sessions, on-campus interviews, information on Master Calendar and display screens



Career Counseling – Assessments - Resources:
· Montana Career Information System (MCIS) – excellent, FREE, on-line career resource site, use it to take assessments, perform research and develop a strategy. These are a great FIRST step in a process that you should tackle over the course of your entire college career.
· O*NET Online – This resource provided by the Federal Department of Labor is vast, but very easy to use. It contains information about ANY job title you might be able to dream up, and also contains a few other assessments. You can find it at this website: https://www.onetonline.org/ 

Annual Events/Opportunities: 
· Fall Job & Internship Fair – Wednesday August 27, 10:30am-1:30pm, Morledge Walkway (depending on the weather) in front of the Bair Family Student Center - begin networking, look for part-time work – both on- and off-campus, learn about services in the community, join clubs or organizations on-campus, and pursue internships
· Résumé Workshops – A week of workshops (pick one that works for you!) prior to the job fair 
· Jobs Jamboree – Job fair sponsored by Billings Job Service – usually draws well over 100 employers from city, state and even the region – Third Wednesday of March – Billings MetraPark, Montana Pavilion
· Organizations/Employers visiting campus – Usually in the Bair Family Student Center lobby, announcements on Career Services bulletin board, display screens, and the master calendar online
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