Student Employment at Rocky Mountain College

Statement of Purpose and Overview
The Student Employment programs serve several purposes:
· Provide part-time work positions for students, allowing them to avoid student loans
· Provide students with valuable experiences and training for future employment
· Provide the College with a convenient, motivated work force

The Federal government provides colleges with funding to pay up to 75% of the wages for these positions, the other 25% is expected to be funded by the colleges, Rocky also allocated additional funds, from a variety of sources. The total amount that each college is given by the Feds can vary from year to year. The Federal funds are allocated to students according to guidelines provided by the Federal Department of Education, and have more flexibility than other Federal funds, such as the Pell Grant. The non-Federal funds are also allocated based on need, but with guidelines developed by Rocky, sometimes depending on funding sources (such as grants for research).

Most work study awards are part of a student’s financial aid package.  Because lots of students indicate interest and qualify for the work study program, the work study program is competitive.  Although every effort is made to provide students with work-study jobs, the College cannot guarantee a student will be able to earn the amount of money awarded.  Job availability, funding issues, and class schedules can prevent a student from participating in work-study.  It is up to each student to seek, apply for, and secure a work study position.

Federal work study funding can also be utilized for positions off-campus, with area nonprofits and government agencies that have signed contracts to participate according to Federal guidelines. These positions often end up feeling more meaningful (given the nature of what that agency does) and often pay more per hour, but have the added inconvenience of requiring travel.

Eligibility
· Priority for work study awards is given to students who have demonstrated financial need. 
· The amount of the award is determined the Financial Assistance staff.  
· A student’s work study eligibility is subject to change due to addition or subtraction of other resources, enrollment changes, or other factors. 
· International students are eligible for on-campus positions, depending on other elements of their financial aid package. 
· Students must have a valid Social Security number before they begin working.



Process
· Departments or offices across campus that want to employ students must ensure that their budgets are funded to utilize the work study funds. 
· They can then develop job descriptions and start to recruit students. 
· The job descriptions must be posted in RMC CareerLink, to both recruit students and to satisfy Federal requirements to maintain a permanent record of the description. 
· Students can also be recruited through networking, word-of-mouth, flyers around campus, etc.
· Once a department has chosen a student, the student works with Financial Aid, the department, and Human Resources to complete the Work Study Authorization. 
· If it is the first time the student has worked with for the College, once they are at Human Resources, they will have to complete employment paperwork (I-9 and W4). 
· Human Resources will use that last step to get the students connected to the Department in Jenzabar so that the student can clock in and out and start working. 
· A supervisor in the department must approve the hours worked. 
· Students are paid monthly.

